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Higher education institutions have a specia placein the Law 43 in 2009, as a agency designated as one
element of the national archivesimplementation. It gets the mandate then the college / university should
implement 2 management is the records management and archives management. For record manager,
college/university running records management functions including: creation, use and maintenance, and
disposal. The management of functionss above are conducted by three organizations namely: central file,
records center 11, and records center |. The instruments needed to perform the function of records
management is the order of official correspondence, classification scheme, records retention schedules and
security systems.
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